From: Watt, Rhona (Staff)

To: Early Years

Subject: RE: ESMS Partnership Paperwork
Date: 01 April 2022 12:01:55
Attachments: CEC 2022 CE1, ASL &CP.pdf

CEC 2022 Signed ELC Agreement.pdf
CEC2022 Edin City Spreadsheet - Employment Details 2021 - 2022.xIs

Dear Mandy and the Early Years Team

Many thanks for your email with the relevant paperwork to complete and as requested, please
find completed signed copies attached on behalf of ESMS.

| would be very grateful if you could let me know if there are any further steps that we need to
complete.

The Bursar and Headteacher have asked if we will receive official notification that we have been
successful in our application to join CEC once again to deliver ELCC from August or whether we
should assume that if we receive a signed copy of the CEC agreement from the council in time,
that we have met the criteria and everything else in in order for us to move forward. | have
explained that we may still be subject to an unannounced QIO visit before approval is granted
but they would be keen to know the next step.

The best emails for Newsletters and correspondence are:

jsravreception@esms.or.uk and rwatt@esms.org.uk
Look forward to hearing from you soon.

With kind regards

Rhona

Mrs Rhona Watt

From: Mandy Crosbie On Behalf Of Early Years
Sent: 25 March 2022 11:29

To: Watt, Rhona (Staff)

Subject: ESMS Partnership Paperwork

Hi Rhona

Please find attached partnership paperwork for your completion to come into partnership with
City of Edinburgh Council from August 2022 — August 2024.

If you can also please supply us with the best email address for weekly newsletters, funding and
general correspondence.

Please complete and return all paperwork to earlyyears@edinburgh.gov.uk

Kind regards,


mailto:rwatt@esms.org.uk
mailto:EarlyYears@edinburgh.gov.uk
mailto:jsravreception@esms.or.uk
mailto:rwatt@esms.org.uk
mailto:earlyyears@edinburgh.gov.uk
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THE CITY OF EDINBURGH COUNCIL

Child Protection Information - August 2021 — August 2023

NAME OF CENTRE: ESMS Nursery

It is a requirement of both Education Scotland and the Care Inspectorate that all staff in Early Learning
and Childcare establishments have been trained in and are aware of the current legislation regarding
Child Protection. It is also a condition of the pre-school agreement that exists between the City of
Edinburgh Council and all Partner Provider centres.

Please answer the questions below and if the answer to anything is NO, please take appropriate action
to address this. PLEASE REFER TO GUIDANCE DOCUMENT ISSUED JUNE 2015

STAFFING INFORMATION

Who is the centre’s Designated member of staff for Child Protection (DMS)? Ms Claire Macpherson

In their absence, to whom would this responsibility be delegated? Mrs Jill Roxburgh/ Mr Mike Kane

These names must be clearly displayed in the centre for the attention of parent/carers and staff. In your centre,

where is this information displayed? YES

PLEASE NOTE THAT IF THE DMS CHANGES DURING 2021/2024 YOU MUST INFORM THE
EARLY YEARS IMMEDIATELY AND COMPLETE ANOTHER FORM.

TRAINING

The level of training required is determined by the task and responsibility of the job role. Legislation has
established 4 levels of training and it is the centre’s responsibility to ensure that all staff are trained to the
appropriate level. (see pages 16 and 17 of guidance document for more information)

IMPORTANT - The DMS, person who deputises as DMS and the centre manager are required to be
trained to level 4 (Managing Child Protection). If they are not already trained to that level, they must
undertake training as soon as possible.

Please indicate at what Child Protection level these staff are currently trained —

DMS Level 4 Depute DMS Level 4 Manager Level 4

After initial training, all staff should attend follow-up Child Protection training every 3 years.
Have all staff received initial training in Child Protection? YES
Do all staff attend follow-up training every 3 years? YES our training runs every 2 years

If not, please state why and give dates of planned training and the name of training provider.

Training records.
Does the Centre have an up to date record of all staff who have attended Child Protection training? YES

If not, what steps will be taken to address this and when will it be completed.

>>>>>> continue overleaf >>>>>>>>>
June 2021





CHILD PROTECTION POLICY

The policy and procedures referred to within the Child Protection Guidance for Partner Provider Centres are live
documents. The purpose of this guidance is that it is adopted to influence the centre’s policy and it should be
read in conjunction with the Edinburgh and Lothian’s Inter-agency Child Protection Procedures (2012). The
centre’s policy should be a live document which should be reviewed annually.

Is there a Child Protection policy in place in the centre which reflects these procedures? YES

If not, what steps will be taken to address this and when will it be completed?

How do you/will you inform parents/carers about this policy?

It is on our digital platform for parents, and they are informed about this through welcome booklets and
transition information. Parents can also receive a paper copy should they so wish.

THIS FORM MUST BE COMPLETED AND RETURNED WITH THE ANNUAL CONTRACT

Centre Manager

June 2021





*€DINBVRGH-
PARTNER PROVIDER INFORMATION The i or coms UG councis

This document asks for information of partner provider contact details, registration details, early learning and
childcare funding grant amounts received, rates charged to parents and numbers of children who will be eligible
for funding during the session 2021/2022. Please complete all sections in full.

Centre contact information.

Centre name  ............... ESMS: NUISEIY. ... veee cxnussoarancassunssnnmnssanssnsnnsn sessases shssmss sossnsssnns sisn s esssss 580 650000 aaNEHER SRR R TTERVHRITIRETS
Address The Mary Erskine School, Ravelston Dykes, Edinburgh Post Code EH4 3NT
Email address jsravreception@esms.org.uk Tel. No. 0131 347 5777

Main contact’'s name Mrs Alison Lydon / Mrs Rhona Watt

Person responsible for Centre/Chair of Management Committee. (complete if different from above)
Name Mr Mike Kane

Tel. No. ..0131 311 1111 Email address ..jsqrreception@esms.org.uKk....

Person to whom payment notification should be sent. (complete if different from centre information)
Name  MrBarry MCMaSer ........ocvviiiiiiiiiiiicc e

Tel. No. ....0131 347 5750.......... Email address ..... Bursar@esms.org.uk................

Registration details.

Care Inspectorate registration number ~ CS2003017044........
Status of centre — please tick accordingly.

— Private ... Voluntary ..... Independent

Please indicate rate charged to parents/carers: Specify whether hourly/daily/session/other:

£9,123
Early Learning and Childcare funding grant information.

| can confirm that this centre received a total payment from the City of Edinburgh Council for the provision of
early learning and childcare during the academic session in 2020/2021 for the amount of:

e | hereby certify that this amount is correct and has been reimbursed to parents in full  N/A
e | hereby certify that this amount is correct and was retained by centre for the provision of early learning
and childcare N/A
(please tick accordingly)
Children eligible for funding — Session 2021/22.

Please give the total number of children who will be eligible for funding in each term (please give an approx
number if not sure)

1stterm (Autumn) N/A but would have been 101
2"d term (Spring) N/A but would have been 9
3 term (Summer) N/A but would have been 12

THIS DOCUMENT MUST BE COMPLETED AND RETURNED WITH THE ANNUAL CONTRACT.
Centre Manager .........../Z. N\

S ate . X8/

June 2021





THE CITY OF EDINBURGH COUNCIL

Additional Support for Learning Information — August 2021/August 2024

NAME OF CENTRE: ESMS Nursery

It is a requirement of both Education Scotland and The Care Inspectorate that all staff in Early Learning
and Childcare establishments have been trained in and are aware of the current legislation regarding
Additional Support for Learning. Please answer the questions below and if the answer to anything is
NO, please take appropriate action to address this.

STAFFING INFORMATION
Who is the centre’s named Additional Support for Learning (ASL) team leader? Mrs Fiona Keir

Their name must be clearly displayed in the centre for parent/carers and staff. In your centre, where is this
information displayed? In corridor spaces and noticeboards and is also highlighted to parents through their
information booklets at the beginning of session.

PLEASE NOTE THAT IF THE TEAM LEADER CHANGES DURING 2021/2024 YOU MUST INFORM
THE EARLY YEARS IMMEDIATELY AND COMPLETE ANOTHER FORM.

TRAINING
It is the Centre’s responsibility to ensure that all staff are kept up to date with current legislation and
appropriate training is undertaken regularly.

The CPD Directory contains details of a number of courses relevant to Early Years practitioners working with
learners with additional support needs — check the directory on www.edinburgh.gov.uk/CPD

If you are unsure about the training you require, please contact the ASL Co-ordinator, Sheena Lowes, on
sheena.lowes@ea.edin.sch.uk

Has the named ASL team leader attended appropriate training, e.g. ASL Early Level Supporting Learners and if
so, when? YES

Have they disseminated clear information to all other members of staff? YES

If the answer to either of these questions is no, what steps will be taken to address this and when will it be
completed?

ADDITIONAL SUPPORT for LEARNING POLICY
Is there an Additional Support for Learning policy in place which takes account of National legislation and City of
Edinburgh guidance for staff YES

For information please refer to www.edinburgh.gov.uk/ASL and
www.edinburgh.gov.uk/downloads/download/309/asl_healhthcare_planning

Are all members of staff familiar with the centre’s ASL policy? YES

If the answer to either of these questions is no, what steps will be taken to address this and when will it be
completed?

How do you inform parents about this policy? Highlighted to parents through their information booklets at the
beginning of session.

GETTING IT RIGHT FOR EVERY CHILD

Please refer to www.edinburgh.gov.uk/GIRFEC for information about training and resources. Relevant
paperwork can be found on this site. The first step is to complete the Wellbeing Concern Form and forward it to
the Named Person - the child’s Health Visitor.

THIS FORM MUST BE COMPLETED AND RETURNED WITH THE ANNUAL CONTRACT.

Date 02%/(3/’22/

June 2021

Centre Manager
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THE CITY OF EDINBURGH COUNCIL

Early Learning and Childcare Agreement
between
CITY OF EDINBURGH COUNCIL
~ and
Partner Provider Centre

Early Learning and Childcare Agreement
The City of Edinburgh Council, a local Partner Provider Centre (the “Partner

authority constituted under the Local Provider”)

Government etc (Scotland) Act 1994,

with principal place of business at Partner Provider name: ESMS Nursery

Waverley Court, 4 East Market Street,

Edinburgh EH8 8BG (the “Council’) Address: The Mary Erskine School,
Ravelston Dykes, Edinburgh, EH4 3NT

Category of Provider (please delete Basis upon which premises are

accordingly): occupied (please delete accordingly):

eIndependent eOwner

1. PARTNER PROVIDER INFORMATION

Partner Provider Name: ESMS Nursery

Registered Company Name (if different from Partner Provider Name):
| Registered Company Number:

Address of Registered Company Office:

Registered Company Status (please delete accordingly): unincorporated (The
Merchant Company Education Board)

If entered in Scottish Charity Register, please state

e Charity Register Number: SC009747
o Charity Name (as entered on Register): The Edinburgh Merchant Company
o Any other name Charity is commonly known as:






2. INSPECTION AUTHORITIES INFORMATION

Care Inspectorate Information

Service (Partner Provider) Registered Name: ESMS Nursery
Service (Partner Provider) Registration Number: CS2003017044

Service Provider (Company) Registered Name: The Merchant Company Education
Board

Service Provider (Company) Registration Number: SP2003003566

Date of last Inspection Report: 11 March 2020
Grades awarded at last Inspection:

Care & Support: 5 ‘ Environment: 5
Staffing:  N/A Management & Leadership: N/A

Education Scotland (HMIE) Information

Date of last Inspection Report: 21 April 2015

3. MAIN CONTACTS

Council Contact: Partner Provider Contact:
Name: Early Years Team Name: Mrs Alison Lydon/ Mrs Rhona
' Watt

Address: Level 1/2, Waverley Court,

Designation: Deputy Head 6/ Head of
4 East Market Street,

Nursery
Edinburgh Address: ESMS Nursery, The Mary
EH8 8BG Erskine School, Edinburgh, EH4 3NT

Telephone: 0131 469 3969/469 3308 | 1elephone: 0131347 5777

Email: earlyyears@edinburgh.gov.uk | EMail contact:

jsravreception@esms.org.uk






4. PURPOSE

The Council is required by statute to provide to eligible children 1140 hours of early
learning and childcare over a period of at least 38 weeks and up to 52 weeks each
year, and will make available funding to providers in the private, voluntary and
independent sectors within the City of Edinburgh Council area (hereinafter referred to
as “Funding”), in accordance with the provisions set out in Part A of Part 1 of the
Schedule to this agreement, with the purpose of providing:

4.1 early learning and childcare for eligible children in accordance with The
Education (Scotland) Act 1980, The Standards in Scotland’s Sc
and The Children and Young People (Scotland) Act 2014; and

hools etc Act 2000,

4.2 early learning and childcare for children accessing a deferred year.

The Council will make available Funding to the Partner Provider for places for early
learning and childcare, and the Partner Provider will provide such early learning and
childcare, both as is set out in this Agreement and the schedule attached.

5. DURATION

Start Date: 15 August 2022

End Date: 13 August 2024 - unless terminated earlier under the terms of this
Agreement.

6. SERVICES, PAYMENT PROCESSES and RESPONSIBILITIES

e The Council will only make payments
for children whose information is
recorded on the Nursery Allocation
Management System (NAMS) until
this is replaced by the SEEMiS Early
Years System (SEEMIS)

(1) all applications for payment for the
autumn term (August to October)
must be inputted into the
NAMS/SEEMIS EY System two
weeks prior to payment date —
18/08/2021

The Partner Provider will deliver
the early learning and child care
services in accordance with the
conditions set out in Part B of
Part 1 of the Schedule to this
agreement.

To ensure correct payment of
Funding by the Council, the
Partner Provider will record all
children’s information accurately
on the NAMS until replaced by
the SEEMIS Early Years System.






(2) all applications for payment for the

winter term (October to
December) must be inputted into
‘the NAMS/SEEMIS EY System
two weeks prior to payment date —
26/10/2021

(3) all applications for payment for the

spring term (January to April) must
be inputted into the
NAMS/SEEMIS EY System two
weeks prior to payment date —
11/01/2022

(4) all applications for payment for the

summer term (April to June) must
be inputted into the
NAMS/SEEMIS EY System two
weeks prior to payment date —
25/04/2022

e The Council reserves the right to carry
out monitoring checks with the
Partner Provider to ensure all claims
for payments are legitimate.

The Council will make payment at the
start of each term. In the event that a
child does not attend, the payment
will be deducted from the any
following payment to the Partner
Provider.

e Additional charges to parents

and carers relating to the funded
hours should be optional and
limited to, for example, snacks
and costs of outings or
extracurricular activities such as
music classes.

Where parents and carers
choose to purchase further hours
in addition to the funded hours,
the associated fees and hours
must be transparent and clearly
set out in any parental
communication and invoices.

The Partner Provider is required
to notify parents/carers in
advance to ensure they are fully
aware of the processes of how to
claim Funding and ensure that
any claims for Funding are made
to the Council in respect of all
eligible children.

The Partner Provider is required
to keep clear accounts of all
monies received for early
learning and childcare and all
monies issued to parents/carers.
The Partner Provider may be
required by the Council to
produce these records for
inspection to ensure that
appropriate use has been made
of the Funding.

7.

INSPECTIONS, INFORMATION and MONITORING

71

The Partner Provider

The Partner Provider will:

e open for inspections by or under the direction of the Care Inspectorate and

Education Scotland (HMIE) and afford those carrying out the inspection all the
facilities they require to carry out such inspections:






develop an action plan which will be shared with the Quality Improvement
Education Officer/Early Years Manager;

provide to the Council via the Early Years Team inbox,
earlyyears@edinburgh.gov.uk, within one week of publication, and make
available to parents/carers on request, a copy of the latest reports pertaining to
the latest inspections carried out by the Care Inspectorate and Education
Scotland (HMIE), together with the Partner Provider's plans for improvement
arising out of any requirements or recommendations made by either or both of
these authorities;

publicly display the reports within the Partner Provider at all times as required
by law;

publicly display the plans for improvement within the Partner Provider at all
times as required by law;

make the complaints register, referred to at clause 14 of this Agreement ,
available to the Care Inspectorate, Education Scotland (HMIE), the Council
and/or any other person authorised by the Scottish Government to view the
complaints register; and

inform the Council within 5 working days of receipt by the Partner Provider of
notification of any complaint being investigated by the Care Inspectorate and
provide evidence to the Council of compliance by the Partner Provider with any
requirements imposed by the Care Inspectorate within the timescale specified.
In addition, the Partner Provider shall inform the Council within the same
timescale of any variations of registration made with the Care Inspectorate and

accurately complete the annual Early Learning and Childcare (ELC) Census
within the timescales requested by the Scottish Government.






Sustainability

7.2 Scottish Government and Council Officers and Auditors: Business

The Council’s officers and auditors may
visit the Partner Provider from time to
time to monitor compliance with this
Agreement.

The Scottish Government and the
Scottish Government Accounting Officer
will act as accounting officer in all matters
of financial regularity and propriety, which
will include the right to access accounts
and other documents in respect of early
learning and childcare Funding.

The Partner Provider will provide to the
Council’s officers and auditors and to any
Scottish Government Accounting Officer:

e confirmation that the Funding is
correct, by completing the pro-
forma for spend of the Funding;

e on request, annual audited
accounts. (A verified statement of
income and expenditure in respect
of amounts paid under the pre-
school grant in the case of a non-
charitable, private business); and

e on request, any other information
and records relating to this
Agreement;

and will allow the Council officers and
auditors and the Scottish Government
Accounting Officer access to any financial
and other information and records
deemed by them to be relevant.

8. ADMISSIONS PROCESS/USE OF NAMS/SEEMiS SYSTEM

The Council will:

e provide the Partner Provider with
guidance and support in the use of
the NAMS/SEEMIS system
(including, but not limited to, visits,
telephone/email queries and
training);

e provide the Partner Provider with
Funding application forms which
must be completed by
parents/carers in respect of whose
children Funding is/will be payable;
and

e maintain records of individuals
who have access to, and who use,
the NAMS/SEEMIS system.

The Partner Provider will:

e use the NAMS/SEEMIS system to
record information for all children
in respect of whom Funding is/will
be payable;

e keep such information up to date
- on a regular basis and within
agreed timescales;

e mark children as leavers on the
NAMS/SEEMIS system (to ensure
removal of their names from any
relevant list of children in respect
of whom Funding is payable) when
they cease to be eligible for
Funding;






e ensure that staff are adequately
trained to administer the
NAMS/SEEMIS system properly;

e ensure the security of the user
account information assigned to
them to enable use of the
NAMS/SEEMIS system;

e inform the Council via the Early
Years team inbox,
earlyyears@edinburgh.gov.uk of
the names of the staff who have
been trained to administer the
NAMS/SEEMIS system.

e inform the Council via the Early
Years team inbox,
earlyyears@edinburgh.gov.uk
immediately of any changes to the
staff who undertake the function of
administering the NAMS/SEEMIS
system; =

e ensure that Funding application
forms are given to parents/carers
for completion in advance of their
child(ren) becoming eligible to
receive Funding; and

e ensure that all completed forms
are kept by the Partner Provider
until the child leaves/gives up
his/her place at the Partner
Provider, and will provide to the
Council on request copies of such
forms for monitoring by the
Council. '

9. CHILD PROTECTION

The Council will:

provide the Partner Provider with
a copy of the City of Edinburgh
Council’s Child Protection
Guidance for Partner Providers
Centres;

provide the Partner Provider with
a child protection policy and

The Partner Provider will:

e ensure that it is, and remains,
registered with the Care
Inspectorate in terms of the
Public Services Reform
(Scotland) Act 2010, and
complies with all requirements of
the Care Inspectorate;






procedures template, which the
Partner Provider will adopt for its
own use; and

e make child protection training
available to the Partner Provider,
through its on-line CPD
Directory.

The Council may from time to time
request evidence from the Partner
Provider to show that the Partner
Provider is complying with the
requirements set out in the Protection of
Vulnerable Groups (Scotland) Act 2007
and any other relevant legislation in this
regard.

comply with the requirements set
out in the Protection of
Vulnerable Groups (Scotland) Act
2007 and any other relevant
legislation in this regard (and
provide evidence to the Council
of this compliance on request),
and ensure that its staff are
appropriately registered for the
scheme laid out under that Act
(“PVG registration”);

ensure that all PVG registration is
kept up to date;

comply with the Police Act 1997
and any other relevant legislation
in this regard;

have regard to current child
protection issues and have an
appropriate policy and
procedures in place to deal with
them. The Partner Provider will
use the template provided to it by
the Council in this regard;

appoint a designated Member of
Staff for Child Protection;

advise the Council immediately
when the appointed designated
Member of Staff for Child
Protection changes and complete
a new Child Protection
Information form;

adopt the child protection
guidance provided by the
Council;

ensure that the child protection
policy and guidance are
available to, and complied with,

by all staff and parents/carers;

ensure all staff receive
appropriate training in child
protection and maintain staff
training records; and






e maintain, at all times, the
staff/child ratios required by the
Care Inspectorate and set out in
the registration certificate of the
Partner Provider.

10. Equalities and Anti-Bullying

The Council will:

o provide the Partner Provider with
a copy of the City of Edinburgh
Council's Equality and Anti-
bullying policy and procedures.

provide the Partner Provider with
an equalities and anti-bullying
template, which the Partner
Provider will adopt for its own
use; and

e make equalities and anti-bullying
training available to the Partner
Provider, through its on-line CPD
Directory.

The Partner Provider will:

o Ensure that all CEC Equalities
and Anti-bullying procedures are
followed, and ensure that an
inclusive environment and ethos
are provided for all children and
their families.

11. Additional Support for Learning.

The Council will:
e provide the Partner Provider with
a copy of the City of Edinburgh
Council's Additional Support for
Learning policy and procedures.

o provide the Partner Provider with
an Additional Support for
Learning policy template, which
the Partner Provider will adopt for
its own use; and

make Additional Support for
Learning training available to the
Partner Provider, through its on-
line CPD Directory.

The Partner Provider will:

e Follow statutory and regulatory
responsibilities to include and
support children with Additional
Support Needs, and follow the
Council's procedures with
respect to Additional Support for
Learning.






12.

QUALITY ASSURANCE
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The Council will:

offer staff employed by the
Partner Provider access to a
Directory of training courses
available on the Council website;

through an Early Years team
which includes Quality
Improvement Education Officers,
Early Years Managers,
Peripatetic Teachers and
Strategic Early Years
Development Officers, provide
support and challenge to the
Partner Provider, which can
include:

- monitoring the quality of
learning and development
based on the implementation
of national guidance,
Curriculum for Excellence,
Building the Ambition and, if
the Partner Provider provides
care for children aged 0-3
years, the Pre-Birth to Three
framework;

- visiting the Partner Provider
pre and post inspection by
Education Scotland (HMIE);

- communication after
inspection by the Care
Inspectorate as appropriate;

- providing announced and
unannounced support visits to
the Partner Provider to share
in learning and teaching and
to monitor provision and
progress;

- reviewing Standards Quality
and Improvement planning
(SQIP); providing support in
using national and Council
documents;

The Partner Provider will:

work co-operatively with the
Council;

effectively implement national
guidance, Curriculum for
Excellence, Realising the
Ambition and, if the Partner
Provider provides care for
children aged 0-3 years, the Pre-
Birth to Three framework to
support the provision of high-
quality learning and teaching
experiences for children;

use national guidance including
How Good is our Early Learning
and Childcare and the National
Care Standards to monitor and
evaluate the service provision;

submit a completed Standards
Quality and Improvement Plan
(SQIP) to the Council by defined
timescales and use to support
on-going improvements taking
account of national and local
authority expectations;

ensure staff in a leadership role
attend CEC Locality Leading the
Early Years Strategy events
three times per year;

ensure staff attend training
courses relating to priorities in
the SQIP and appropriate
national and Council initiatives;

ensure that all staff attend
appropriate training on a regular
basis to maintain the necessary
skills and experiences to
undertake their professional role
and to comply with all regulatory
requirements;
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- advising on requirements for e follow the Council’'s current CPD
staff development; and procedures in relation to training
course charges, and, where
- advising on implementation of charges are incurred, ensure that
the Service Improvement payment for training courses is
Protocol process where made timeously;
required.

e comply with, and ensure that
staff acquaint themselves and
comply with, relevant Council
policies, including policies in
force from time to time in relation
to equalities and anti-bullying;
and

e email a copy of Care
Inspectorate inspection reports to
the Early Years Team inbox,
earlyyears@edinburgh.gov.uk,.

13. INSURANCE and INDEMNITY

The Partner Provider will:

e have and maintain in force at all reasonable times, adequate and suitable
insurance as required by law and the Council (required Employers & Public
Liability Insurance and consider Nursery Nurse Risk insurance) to cover all
claims made by or on behalf of children, staff and visitors to the premises in
respect of loss or damage to property or goods, personal injury, disease
and death;

e on request, provide evidence to the Council that such cover has been
effected, including, where requested, providing copies of relevant policy
documentation and valid certificates of insurance (excluding brokers slips);
and

e be responsible for and shall save, indemnify, defend and hold harmless the
Council from and against all claims, losses, damages, costs (including legal
costs) expenses and liabilities in respect of personal injury (including death
or disease), loss or damage to property arising from or incurred by reason
of any claim, demand or action made or raised against the Council by or on
behalf of any child, staff or visitors to the premises which arises from any
act, omission or negligence or breach of duty (whether statutory or
otherwise) on the part of the Partner Provider or those engaged or
employed (including its contractors and subcontractors of any tier) by the
Partner Provider, and any individual who is permitted by the Partner
Provider to access the Partner Provider premises, including, but not limited
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to all claims, losses, damages, costs (including legal costs) expenses and
liabilities incurred by the Council is respect of any breach by the Partner
Provider or those employed or engaged by the Partner Provider as a result
of any breach by the Partner Provider or such individuals of the Data
Protection Act 2018 or the General Data Protection Regulation (EU)

2016/679 (GDPR).

If the Partner Provider becomes aware of any incident likely to give rise to a claim
under the above indemnities, it shall notify the Council and both parties shall co-

operate fully in investigating the incident.

The Council will take all reasonable steps to minimise and mitigate, as far as is
reasonably practicable, any payments, costs and losses in respect of which it is

indemnified under the terms of this Agreement.

14. COMPLAINTS

The Council will provide to the Partner
Provider a copy of the Council’s
Complaints procedure.

The Partner Provider will ensure that it
has an up-to-date complaints procedure
for parents/ carers and those with
parental responsibilities, which will
include:

e a statement of how complaints
can be made and how they will
be dealt with;

e the name of the person who
should be contacted if there is a
complaint;

e provision for oral and written
complaints;

e an appeal procedure; and

e the timescale for dealing with
complaints.

The Partner Provider will have a register
of complaints which must include the
following information:

e the date and form of the
complaint;

e the name of the person making
the complaint;

e a brief description of the nature of
the complaint; and
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e a note of the action taken as a
result of the complaint and date
when taken.

The Partner Provider will provide to the
Council a copy of the complaints
procedure, register and any updates on

request.
15. REPAYMENT OF FUNDING
The Council will not renew the The Partner Provider will repay to the
agreement if all or part of any Council within one month of demand, all
repayment of Funding due to the or part of any Funding, which has not

Council by the Partner Provider has not | been used for purposes which are in
been made by the Partner Provider in accordance with this Agreement.
respect of the previous academic year.

16. TERMINATION OF AGREEMENT

16.1 Termination by Notice

16.1.1 Either party may terminate this Agreement by providing to the other party
three months’ written notice or such shorter period as may be agreed in writing
between the parties.

16.1.2 It is the Council’'s policy to fund providers which maintain a minimum of 8
eligible children. Accordingly, where the Partner Provider persistently falls short of
a minimum of 8 eligible children, the Council may serve notice under clause
14.1.1. above. In coming to any decision in this regard, the Council will have
regard to whether the Partner Provider is providing best value to the Council.

16.2 Termination for Cause

16.2.1 The Council may terminate this Agreement without notice if the Partner
Provider,;

e commits a material breach of its obligations under this Agreement;

e has its registration with the Care Inspectorate terminated, or fails to comply
with its obligations under the Public Services Reform (Scotland) Act 2010,
whether or not its registration is terminated as a result;

o persistently fails, after reasonable notice has been given, to provide early
learning and childcare in accordance with this Agreement; -

o does not have any registration, licence or other permission to operate which
is required by the Agreement, by the Scottish Government or by any law or
regulation;
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e has an administrator, an administrative receiver or a receiver appointed or
goes into liquidation (other than for reconstruction or amalgamation), or
passes a resolution for voluntary winding up or, if the Partner Provider is not
incorporated, if any partner or individual becomes bankrupt or apparently
insolvent, within the meaning of Section 16 of the Bankruptcy (Scotland) Act
2016, or signs a trust deed for creditors;

e has financial arrangements that can reasonably be deemed by the Council,
at its discretion, to be unsatisfactory; or

e isin breach of any other agreement with the Council or that any invoice
issued by the Council remains unpaid by the Partner Provider and is, in the
Council’s sole discretion, overdue at the date of termination.

e changes the name of the Partner Provider without notifying the Council. If a
Partner Provider wishes to change its name, the Partner Provider should
notify the Council immediately and set out the reasons for the proposed
change.

16.2.2 This Agreement will terminate automatically if the ownership of the Partner
Provider is transferred to any third party. The Partner Provider will notify the
Council as soon as is reasonably practicable of a transfer of ownership.

16.3 Termination under the Service Improvement Protocol

Where areas of concern in relation to the Partner Provider or the provision of early
learning and childcare by or at the Partner Provider are brought to the attention of
the Council by any means, including:

o the Care Inspectorate and/or Education Scotland,
e a Quality Improvement Education Officer,
e an Early Years Manager,

the Council may follow the steps set out in the Service Improvement Protocol set
out at Schedule Part 2, up to and including termination of this Agreement. This is
without prejudice to the Council’s right under Clauses 16.1 and 16.2, and the’
Council may elect at any stage, in its sole discretion, to dispense with any or all of
the steps set out in the Service Improvement Protocol.

16.4 ther provisions regarding termination

Where this Agreement has been terminated by the Council for any reason, or the
Agreement has been terminated under Clause 16.2.2:

o the Council will not consider any re-application by the Partner Provider to
become a partner provider Partner Provider for the Council for a period of
one year following the date of termination of this Agreement; and
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o the Partner Provider will repay to the Council within one-month of the
termination date any sums in respect of which the Council could demand
repayment in terms of Clause 13 of this Agreement.

17. GENERAL

17.1 Variation

This Agreement may be varied or amended by agreement in writing signed by both
parties. Obligations relating to the provision of early learning and childcare by the
Partner Provider and any payments that the Council has responsibilities for under
this Agreement, shall continue during any discussions regarding variation.

17.2 Assignation and Subcontracting

The Partner Provider will not assign, novate, or subcontract any of its obligations
under this Agreement without the prior written agreement of the Council.

17.3 Confidentiality

The City of Edinburgh Council requires all potential partners to be aware of their
responsibilities with respect to General Data Protection Regulation (GDPR) and to
follow the seven principles of GDPR.

Lawfulness, fairness and transparency.

Purpose limitation.
Data minimisation.

Accuracy.

* Storage limitation.
Integrity and confidentiality (security) -
Accountability ‘

No ok Db =

Both parties agree not to release any confidential information relating to this
Agreement at any time during or after the period of this Agreement, except where
such release is required by law.

Notwithstanding the above generality, the Council is committed to meeting its
responsibilities under the Freedom of Information (Scotland) Act 2002.
Accordingly, all information submitted to the Council by the Partner Provider may
require to be disclosed and/or published by the Council. If the Partner Provider
considers at any time that any of the information provided by it in accordance with
this Agreement is confidential, including commercially confidential, the Partner
Provider will identify it and explain (in broad terms) what harm might result from
disclosure and/or publication. The Partner Provider acknowledges that, even
where it has indicated that information is commercially confidential, the Council
may nevertheless be required to disclose and/or publish it.
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17.4 Resolution of Disputes

If any dispute arises between the parties in relation to this Agreement, it should be
referred in the first instance to the Schools and Senior Education Manager (Early
Years) and both parties will use reasonable endeavours to reach an amicable and
working resolution as soon as possible.

If any dispute cannot be resolved within a reasonable time, either party may refer it
to a single arbitrator agreed by both parties or, failing agreement, by an arbitrator
nominated by the President of the Law Society of Scotland on the application of
either party. The findings of such arbitrator will be final and binding on both
parties. Expenses of any such arbitration will be borne equally.

If any matter arising out of this Agreement is under dispute or referred to an
arbitrator, the Partner Provider will, insofar as is reasonably practicable, remain
responsible for providing early learning and childcare in terms of this Agreement
until resolution of said dispute.

17.5 Law of Scotland

The construction, validity, performance and all other matters arising out of and in
connection with this Agreement, will be governed by the law of Scotland and be
subject to the exclusive jurisdiction of the Scottish Courts.

Declaration

e | confirm that | have read this contract and accept the terms and conditions 9
contained therein on behalf of the Partner Provider.

e | confirm that the user accounts assigned to the Partner Provider in respect 05
the NAMS/SEEMIS system are securely kept within the Partner Provider. :

o | confirm that (Name of Provider) _ £¥:1n{  afucdissin ,
meets the requirements of the National Standard for funded Early Learning and
Childcare. https://www.gov.scot/publications/funding-follows-child-national-standard-
early-learning-childcare-providers-operating-guidance/

Criteria 1 - Staffing, leadership and management

Criteria 2 - Development of children's cognitive skills, health and wellbeing
Criteria 3 - Physical Environment

Criteria 4 — Self-Evaluation and Improvement

Criteria 5 - Parent and carer engagement and involvement in the life of the
setting

Criteria 6 — Inclusion





Criteria 7 - Business Sustainability
Criteria 8 - Fair Work Practices, including Payment of the Living Wage
Criteria 9 - Payment Processes

Criteria 10 — Food

17
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Please ensure that the signature is witnessed before returning the Agreement to the
Council address in Section 3.

Name of Partner Provider: ESMS Nursery

-~ . .
Signed on behmalf of the Part7ne@rov%dex H \Wltness signature:

Name: ‘2' A

DAV IN g GIKDWove> S
Designation: [INTERI M PR (PAL Designation: £.. ;¢ ..c

Date: gz/gl\{m 2022 Date: 23 Wiz 262t

Location: /LNS.L(TL»\) HAaXS
IL/\\ILl. (3 EV] “’\K'i—g

Name:

EH 4 InT
Signed on behalf of the Council: Witness signature:
Name: Name:
Designation: | Designation:
Date: : Date:

Location:
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Schedule Part 1

Payments and Services

Part A - The City of Edinburgh Council (“the Council”)

T

Subject to compliance with this Agreement, the Council will pay to the Partner
Provider the annual rate, as set by the Council, for each child for 1140 hours
of early learning and childcare over a period of at least 28 weeks and up to 52
weeks each year if the child is eligible for a full year's Funding, and on a
proportional basis where the child is eligible for less than a full year's Funding.

. Payment will be subject to confirmation by the Partner Provider to the Council

of the attendance of each child.

The Partner Provider will repay to the Council on demand any overpayments
made by the Council.

Payment (calculated on a pro rata basis) shall be recovered by the Council
from the Partner Provider if a child leaves the Partner Provider part way
through the term.

Payment by the Council will be in four instalments to the Partner Provider,
once in each term.

. It is essential that all applications are recorded by the Partner Provider on the

NAMS/SEEMIS system before the child becomes eligible for Funding.

The Council will monitor carefully the financial arrangements pertaining to
commissioned places.

The Council will ensure that the Partner Provider has access to Council
psychological services for advice and support via a named educational
psychologist. - The Partner Provider may access the audit process for
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General Conditions

Part B — Partner Provider Centre (“the Partner Provider”)

The Partner Provider will deliver early learning and childcare in accordance with this
Agreement and will comply with the following general conditions:

a.

In accordance with the Children and Young People (Scotland Act 2014, the
Partner Provider will deliver 1140 hours of Funded early learning and
childcare per child during the period of this Agreement or such other amount
as agreed between the Council and the Partner Provider.

The Partner Provider will comply with the criteria set out in the National
Standard at Part 3 of the Schedule

Children may access 30 hours of Funded early learning and childcare per
week (up to 10 hours per day).

The Partner Provider will maintain a register in which the presence or
absence at each session of every child eligible for Funding will be recorded.

The Partner Provider will ensure that children in respect of whom Funding is
claimed are eligible to receive Funding.

The Partner Provider will ensure that claims for are made for all children who
are eligible to receive Funding, within agreed timescales.

The Partner Provider will ensure that all relevant information is inputted onto
the NAMS/SEEMIS system, within timescales.

No child will be given corporal punishment by any person employed by or
connected with, or permitted to access the premise by, the Partner Provider.

The following information will be provided by the Partner Provider to any

person making an enquiry with a view to securing a place, or who already has

a place for a child, at the Partner Provider:

e the Partner Provider's admission policy;

e the Partner Provider’s system for reporting children’s progress to
parents/carers; and

e the Partner Provider’s statement that a complaints procedure exists and
information on how to get further information about it.

Appropriate provision will be made available by the Partner Provider for and in
respect of children for whom English is an additional language.

The Partner Provider will comply with the Education (Additional Support for Learning)
(Scotland) Act 2009, as amended, and the Equality Act 2010. The Partner Provider's
ASL Policy should refer to the use of The Handbook of Procedures for the
Management of Pupils with Health Care Needs in Educational Establishments with
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NHS Lothian available through the following link

http://www.edinburqh.qov.uk/downIoads/download/309/as| healthcare planning

K. The Partner Provider will immediately inform the Council via the Early Years
Team inbox, earlyyears@edinburgh.gov.uk, when there is a change to the
Child Protection Designated Member of Staff and ASL Team Leader and will
complete new information documents.

L The following information shall be available to the Council on request from the
Partner Provider:
o qualifications held by staff and policy for staff training;

discipline policy;

health and safety policy;

child protection policy;

equalities policy; .

provision made for children with additional support needs; and

procedure for dealing with parent’s complaints

m. The Partner Provider shall comply with Equal Opportunities and the Public
Sector Equality Duty and shall ensure compliance with the Council’s written
policies on such matters and with all Laws, regulations and guidance from
time to time applicable in such regard.

n. The Partner Provider will at all times comply with the Council’s Early Years
Equalities and Anti-Bullying policy guidelines.

0. The Partner Provider will implement the Duty of Candour: Health (Tobacco,
Nicotine etc. and Care) (Scotland) Act 2016 and the Duty of Candour
Procedure (Scotland) Regulations 2018 which is available for download at
https://www.qov.scot/publications/dutv-of-candour-implementation-
organisations-list/

p. The Partner Provider will at all times comply with the principles of General
Data Protection Regulation (EU) 2016/679 (GDPR) and the Data Protection
Act 2018.





Serious Breach of
contract (Note 1)

Care Inspectorate

Schedule Part 2

Service Impnrovement Protocol

Scotland
e QIEOs

Areas of concern identified by

e Care Inspectorate and/ or Education

e Early Years Managers
e Central Early Years Team

(Note 2)

\2
Panel convened to consider implementation of the
SIP. (Note 3)
V
V _\V

Official notice given to

to be informed by

implement CEC service

No further action

CEC improvement protocol.
v
Formal action plan with areas
of improvement drawn up for
completion within three
months.
Announced and unannounced
visits to be undertaken by
QIEOs and oth?r CEC Officers
\'4
Panel re-convened after
12-month period to
consider information
W/
\ \V/ Vv
No significant or Revised action plan Significant and sustained
sustained improvement drawn up within agreed improvements
timescales
v
Final Panel meeting
of CEC Officers to
agree
recommendations
W
\/ Vv
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terminate partnership continue partnership
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- x} Recommendations
Notice t considered by Schools
Partner and Lifelong
’ItDerron;lier\]:tric?r: of Manager(Early Years)
A (blare &) Continuation of

Care Inspectorate and
parents/carers informed
by CEC. (Note 6)
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Schedule Part 2 -

Service Improvement Protocol

Explanatory notes

1. Serious Breach of Contract

Refer to Clause 16.2 in the Agreement for detailed reasons.

2. Areas of Concern

Concerns regarding quality and service provision by both the Care Inspectorate and
Education Scotland will be notified to the Council by the respective organisation.
This will include the award of a Weak and/or Unsatisfactory grade in any area that
has been subject to inspection.

Concerns may be also raised by the Early Years Quality Improvement Education
Officers (“QIEQ”) and/or the Early Years Managers (‘EYM’) during routine support
and challenge visits.

The central Early Years Team may raise concerns regarding the administrative
procedures carried out by partners.

3. Panel

This will conﬁprise of an EYM and/or QIEOs, and an Early Years Strategic
Development Officer (‘EYSDO”). The notes of these meetings will be recorded.

4. Unannounced visits

A minimum of two unannounced visits will be undertaken by nominated Council
Officers, the findings of these visits will be recorded, and reports will be sent to the
nursery. Announced visits may also be undertaken by nominated Council Officers.

5. Schools and Senior Education Manager (Early Years)

After the final panel has met, they will make a recomimendation to either terminate or
continue with the partnership. The Schools and Senior Education Manager (Early
Years) will make the final decision.

6. Informing Care Inspectorate and Parents and Carers

If the decision is taken to terminate or not to continue with the partnership, the
Council will inform the Care Inspectorate and write to all parents/carers of children
who currently receive funding to inform them of the decision.
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Schedule Part 3
National Standard Criteria

Criteria 1 - Staffing, leadership and management
Criteria for All Settings (excluding Childminders):

o Sub-criteria 1.1 - Care Inspectorate quality evaluations are good or better on
themes that relate to quality of staffing, management and leadership.

o Sub-criteria 1.2 - All support workers, practitioners and lead
practitioners/managers working in the setting and included in the adult: child
ratios must have either obtained the benchmark qualification for their role or, if
they are still within their first 5 years of registering with the SSSC, have started
to work towards this.

o Sub-criteria 1.3 - Sustainable staffing structures are in place which meet the
recommended adult: child ratios.

o Sub-criteria 1.4 - All SSSC registered staff in the setting are achieving a
minimum of 12 hours per year of Continuous Professional Learning.

e Sub-criteria 1.5 - Staff new to delivering the funded entitlement within the last
year are familiar with the content of the most up-to-date version of the national
induction resource.

Criteria for Childminding Businesses:

o Sub-criteria 1.1- Care Inspectorate quality evaluations are good or better on
themes that relate to quality of staffing, management and leadership.

e Sub-criteria 1.2 - From the implementation of the full roll-out of 1140 hours,
childminders delivering the funded entitlement must have either obtained the
benchmark qualification for ELC practitioners or, if they are still within their first
5 years of delivering the funded hours, be working towards achieving this
qualification.

o Sub-criteria 1.3 - The staffing structure in the setting is adequate to meet the
recommended adult: child ratios.

e Sub-criteria 1.4 - All childminders delivering the funded entitlement are
achieving a minimum of 12 hours per year of Continuous Professional
Learning.

e Sub-criteria 1.5 - All childminders newly registered to deliver ELC within the
last year have undertaken appropriate induction.

Criteria 2 - Development of children's cognitive skills, health and wellbeing

o Sub-criteria 2.1 - Care Inspectorate quality evaluations are good or better on
the theme relating to quality of care and support.

e Sub-criteria 2.2 - The setting must have a framework to support children's
learning that is informed by national guidance and is appropriate to support
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individual children's development and learning focussed on active learning
through play.

Criteria 3 - Physical Environment
o Sub-criteria 3.1 - Care Inspectorate quality evaluations are good or better on
the theme relating to quality of environment.

o Sub-criteria 3.2 - Children have daily access to outdoor play and they regularly
experience outdoor play in a natural environment as part of their
funded ELC offer.

Criteria 4 — Self-Evaluation and Improvement
o Sub-criteria 4.1 - The setting uses relevant national self-evaluation frameworks
to self-evaluate and systematically identify strengths and areas for
improvement.

o Sub-criteria 4.2 - The setting has a clear plan, developed in line with self-
evaluation evidence, evidence from Education Scotland and Care Inspectorate
scrutiny activities, research and national practice guidance, to continuously
improve the quality of provision and outcomes for children and families.

Criteria 5 - Parent and carer engagement and involvement in the life of the
setting
o Sub-criteria 5.1 - There is open and regular communication with parents and
carers about the work of the setting and families are meaningfully involved in
influencing change.

o Sub-criteria 5.2 - Parents and carers are supported to engage in their child's
learning and development.

Criteria 6 - Inclusion
o Sub-criteria 6.1 - The setting must comply with the duties under the Equality
Act 2010.

o Sub-criteria 6.2 - The setting will be willing to provide appropriate support,
including making any reasonable changes to the care and learning
environment, to ensure that children's additional support needs do not provide
a barrier to them accessing a full range of experiences and meets their
individual needs.

Criteria 7 - Business Sustainability
o Settings wishing to deliver the funded entitlement must be able to demonstrate
that they are financially viable providers.

Criteria 8 - Fair Work Practices, including Payment of the Living Wage
o Settings, including childminders where workers are regularly employed to
provide direct care to children, who agree to deliver the funded entitlement will,
in accordance with the supporting guidance on Transition Options, pay the real
Living Wage to all childcare workers delivering the funded entitlement and
commit to adopting and demonstrating Fair Work practices in their setting. In
committing to Fair Work practices, settings must take into account:

o a fair and equal pay policy across their setting, (including a commitment to
supporting the real Living Wage);
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ELC managers/lead practitioners/employers (in the case of childminders who
employ staff) have clear managerial responsibilities to nurture talent and help
individuals fulfil their potential;

promoting equality of opportunity and developing a workforce which reflects the
population of Scotland in terms of characteristics such as age, gender, religion
or belief, race, sexual orientation and disability;

security of employment and hours of work, avoiding exploitative employment
practices such as unfair zero hours contracts, or pregnancy and maternity
discrimination;

consideration of patterns of working (including, for example, part-time working
and/or term-time working) and support for family friendly working and wider
work life balance; and

support progressive workforce engagement, including trade union membership
or alternative arrangements, to give staff an effective voice, for example,
through regular staff meetings, where possible.

Criteria 9 - Payment Processes

Settings delivering the funded entitlement must ensure that access to the
funded hours are free at the point of access to the child and that parents and
carers are not subject to any fees in relation to the funded hours. The setting
must ensure that:

parents and carers are not asked to make any upfront payment, including a
deposit or any other payment, in respect of the funded hours, therefore
ensuring that the child's funded entitlement is free at the point of access:

no top-up fees are charged to parents and carers relating to the funded hours;

parents and carers are not required to purchase additional hours beyond the
funded hours in order to access their child's funded entitlement at the setting:

additional charges to parents and carers relating to the funded hours should be
optional, and limited to, for example, snacks, costs of outings or extracurricular
activities such as music classes; and

where parents and carers choose to purchase further hours in addition to the
funded hours, the associated fees and hours must be transparent and clearly
set out in any parental communication and invoices.

Criteria 10 - Food

Settings must have a clear and comprehensive policy for the provision of
healthy meals and snacks for children. This should be consistent with Setting
the Table which is available for download at
http://www.healthscotland.com/uploads/documents/30341-
Setting%20the%20Table.pdf

and the Eatwell Guide which is available for download at http://fss-
eatwellguide.scot/ and should ensure that individual cultural and dietary needs
are met. There should be consultation with parents and carers about how other
dietary preferences might be accommodated.







Sheet1

						Partner Provider Nursery Staff Record Sheet

		Centre Name				Number of Staff		31

		ESMS Junior School

		Nursery Manager Name		Mgr Quals		Mgr SSSC Reg. No.								Employment Start Date

		Mrs Alison Lydon		MA (Educ)		GTCS 00922

		Head of Nursery						Hrs per week				Working with 3-5's		Employment Start Date

		Mrs Rhona Watt		BA ECS		2057007S		full time				yes		8/18/97

		Teaching Staff employed - Primary Qualified

		Name		Qualification		GTC No.		Hrs per week		Working with 0-3's		Working with 3-5's		Employment Start Date

		Mrs Fiona MacIntyre (MAT Leave)		PGCE		199507		full time				yes		1/5/11

		Miss Courtney Levey		PGDE		184679		full time				yes		8/19/19

		Miss Louise Edmunds		PGCE Early Years Specialism		179854		full time				yes		8/19/19

		Miss Ione Gibson		PGDE		123051		full time				yes		8/18/21

		Miss Shellie Anne Smith		PGCE		219782		full time				yes		8/18/21

		Other Teaching Staff employed

		Name		Qualification		GTC No.		Hrs per week		Working with 0-3's		Working with 3-5's		Employment Start Date

		Mrs Catherine MacArthur		PGCE Music		84/03/03		2 hours				yes		4/17/96

		Mrs Alissa Syme		PGCE Music		95/3187		2 hours				yes		8/18/97

		Additional PE staff

		Kirsty Mundell				931162		2 hours				yes		8/23/93

		Gill Longmuir				23473		5 hours				yes		1/5/05

		Qualified Staff

		Name		Qualification		SSSC Reg. No.		Hrs per week		Working with 0-3's		Working with 3-5's		Employment Start Date

		Alison Bosi		HNC		1157099S		38.5				yes		1/7/13

		Heather Mowatt		HNC		3005373		29.25				yes		2/27/06

		Mags Pritchard		SVQ3/CCLD		3008788		34				yes		8/14/00

		Beth Montgomery		HNC		1155848S		20.5				yes		9/19/07

		Trish Lowes		HNC		1158059S		34				yes		1/6/03

		Jane McCracken (nee Morton)		SNNEB		2059869		13.75				yes		9/28/06

		Michelle Murray		HNC		1153408S		39				yes		9/1/03

		Linda Haggart		SVQ3		3025591		34				yes		19/8/2009

		Hazel Howe		HNC		11458037S		21.25				yes		8/20/07

		Joanna Allison		SVQ3 CCLD		3005912		13.5				yes		5/8/06

		Annie Duncan		SVQ3 CCLD		3006654		20.5				Yes		5/30/05

		Donna Jennings		Level 9		3028466		38.75				Yes		10/19/11

		Cartriona Parkes		SVQ3 CCLD		3051452		34				yes		11/12/14

		Alison Finlay		PGCE		3087170		17.25				Yes		11/1/16

		Sharon Woodside		SVQ3 CCLD		3071501		34				Yes		11/2/15

		Louisa Kemp		SVQ3 CCLD		3052117		34				Yes		11/2/15

		Rebecca Hood		SVQ3 Chidlren and Young		4034618		28.75				Yes		9/8/14

		Nicola McKinnon		SVQ3		4065932		28.75				Yes		11/22/21

		Jill Dalgleish		HNC		3066957		28.75				Yes		3/24/20

		Other Staff		Role in Nursery				Hours

		Mr Andy Ballantine (traning due to complete May 22)		Support Worker		287016		28.75				Yes		8/20/18

		Mr Steven Speirs (training due to complete June 22)		Support Worker		3124704		11.25				Yes		1/6/20

		Mrs Louise Bilton		Support Worker		4058120		11.5				Yes

		Staff in Training - SSSC Registration courses

		Name		Role in Nursery		Course Title		Training Start Date		Employment Start Date		Working with 0-3's		Working with 3-5's

		Full Time Eqivilent

		590 hours /40 = 20.87
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Mandy
Early Years Team



